MVYHUITUITAJIBHOE KA3EHHOE YUYPEXJEHUE

« UHOOPMAIIMOHHO- METOIMYECKWU LIEHTP»
(MKY VML)

IIPUKA3
30 mapta 2023 roza Ne 13-p

p.n.CocHOBCKOE

06 yreepxnenun Kogexca 3THKH M ciiy»eGHOr0 noBeieHHs1 paGOTHHKOB
MyHnuusnansHoro kazeHHoro yupexaenus «AngpopmMannoHHO-MeTOARYeCKHi
LHEeHTP»

B nemsx ycTaHOBIEHHS STHYECKHMX HOPM M IIPaBHUI CIyeGHOro MOBEIEHHS
COTPYAHUKOB MyHHIMIIAIBHOTO Ka3eHHOTO  YYpEXACHHS «HpopmMaIuoHHO-
METOAMYECKHH LEHTP» IJIs JOCTOHHOIO BBHIMOJHEHHS UMM CBOEH MPOQeCcCHOHAIBLHOM
JeATeIbHOCTH

IpHU Ka3blBalo:
1. YTBepauTe npunaraemeiii Komeke 3THKH H CilyeGHOrO MOBEIEHUS PaGOTHUKOB

MyHununaneHoro Ka3eHHOro yupexaenus «MH()OpMaliOHHO-METOqMYECKHH IIEHTPY.
2. KoHTponb 3a HCTIOTHEHHEM HACTOSIIETO MIPUKa3a OCTaBIISIO 3a CO6OM.
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Y1BepxaeHo

IIpUKa30M MyHuLMIAIBEHOTO
Ka3eHHOI'o y4peXIAeHHU
«AHpopMaInOHHO-METOAUYECKHUH
LIEHTP»

ot 30.03.2023 Ne 13-p

Koaekc 3THKH H Ci1yKeGHOro noBeJeHHs paboTHAKOB MyHHIIHNIAJIbHOIO Ka3¢HHOI0
yupexnenuss « Un¢popManHoHHO-METONAHYECKHH HEHTP»

1. Hacrosmmii KOZEKC STHKH H CIyXeOHOro TIOBeleHus pabOTHHKOB
MyHHIMNATEHOTO Ka3eHHOTO yupexaeHus « MHbopMallmOHHO-METOANYECKHA LIEHTP»
(manee — YupexneHue) pazpaboTaH B COOTBETCTBHH C IOJNOXEHMAMH KOHCTHTYLMH
Poccuiickoii ®enepauun, TpynoBoro kozxexca Pocculickorn @enepanui, OT 25 nexabps
2008 r. Ne 273-®3 «O npoTHBOAEHCTBHM KOppyHuum», 3akoHa Hmkxeropoackou
obmactu or 7 mapra 2008 r. Ne 20-3 «O npoTHBONEHCTBHM KOPPYNIMH B
Hikeropoackoif 061acTH» MHBIME HOPMAaTHBHBIMH NPaBOBBIMH aKTamMu POCCHHCKOH
Mesiepanui, ¥ OCHOBaH Ha OOIIENPHU3HAHHBIX HPABCTBEHHBIX INPUHLMUIAX M HOpMax
poccuiickoro o61ecTsa ¥ rocy1apcTaa.

2. Hacrosmmit KomeKkC OTHKM M CIyXeOGHOro IoBeJIeHHUsA pabOTHHUKOB
Vupexnaenus (nanee — Kogekc) npeacrasiusier coboii cBoj 0OLHX MPOGECCHOHAIBHBIX
NpUHIMIIOB M TpPABAI TMOBEJEHMS, KOTOPHIMHM HAJIeUT DPYKOBOICTBOBATBCH BCEM
paboTHHKaM YUpexIeHUs He3aBUCHMO OT 3aHUMaeMO# JI0JDKHOCTH.

3. JIumo, mocTymaroliee Ha paGoTy B YupexaeHHe, 00sf3aHO O3HAKOMHUTBCH C
ITOJIOKEHUAMH HacTosimero Kojekca ¥ pyKOBOJACTBOBAThCS MMM B NPOIIECCE TPYAOBOH
NEeSATEeNBHOCTH, PabOTHUKKM Y4pexaeHus oOs3aHbl MPUHUMATh MEPhI s coOmoAeHUs
noJiokeHuit Hactosero Koznekca.

4. Tlensto Kopmekca sBnsiercs 0000OIIEHHE STHYECKMX HOPM M yCTaHOBJICHHE
mpaBMAI  ClykeGHOro IOBeleHHA pabOTHHKOB VYUpEXICHHA UL JOCTOMHOTO
BBINIOJIHEHUST MMM CBOEH INpPO(eCCHOHANBHOM IEATeIbHOCTH, a TaKke obecrnieueHue
eIMHBIX HOPM MOBEJeHNs paOOTHHKOB Y YpEXKICHHUA.

5. Kopmexkc mnpu3BaH MOBBICUTh 3()(GEKTHBHOCTH BBINOHEHUS paboTHHKaMHU
YupexieHns CBOUX JOJDKHOCTHBIX 00s3aHHOCTEH.

6. Komekc cuyxur ¢yHaamMeHTOM [y GOPMHpPOBaHHMS pabouunx
B3aMMOOTHOILIEHHH B YUpeKI€HHH, OCHOBAHHBIX Ha HOPMax MOpaJli, HPaBCTBEHHOCTH, a
TakKe Ha OCYIIECTBIEHUH CAMOKOHTPOJIA pabOTHUKAMH Y UPeKISHHS.

7. 3uaHue W COGMONEHHE PaGOTHHKAMH YUPEX/ICHHs MOJIOKEHHUH Koznexkca
SBJISETCS OIHUM U3 KpUTEPHEB OLIEHKH COOIIONeHNA UMH TUCLMILIMHEL TPy 1.

8. JlessTeIbHOCTh YUpeX/JeHHs U ero pabOTHAKOB OCHOBBIBACTCA Ha CIIEAYIOIIHX
NpUHIMIIAX TPO(ECCHOHATBHON STHKH:

3aKOHHOCTB;



npodeccroHaNINu3M;

HE3aBHCUMOCTE;

n0OpOCOBECTHOCTS;

KOH(QUICHIINATBHOCTB;

WH(OpMAaIIMOHHAS OTKPBITOCTh YUPEXKICHNUS;

3¢ eKTUBHBIA BHyTPEHHUH KOHTPOIIb;

CIIpaBeIJIUBOCTb;

OTBETCTBEHHOCT;

00BEKTHBHOCTS;

JIOBEpHE, yBaXKEHHE U JOOPOXKEIaTeIBHOCTD K KoJlleraM 1o pabore.

9. PaboTHUKH YupexaeHUs PU3BaHBI:

1) 106pOCOBECTHO W Ha BBICOKOM IPO(ECCHOHAIBHOM YPOBHE HCIIONHATH CBOU
JOJLKHOCTHBEIE 003aHHOCTH, coOoas Bce TpeOOBaHUS 3aKOHOJaTeNbCTBa Poccuiickoi
®enepanyu, 3aKoHoAaTelbcTBa Hinkeropoackoi ob6nactd B HENsX obecnieueHus
3¢ heKTHBHOIM paboThl YUpekIeHUs U pealr3allii BO3JIOXKEHHBIX Ha Hero 3ajady;

2) NpH NPUHATHAM PELIEHHs YYMTHIBATH TOJIBKO OOBEKTHBHBIE OOCTOATENBCTBA,
NOATBEPKACHHbIE JOKyMEHTaMH;

3) OCyIIECTBIATH CBOKO AEATENBHOCTh B Npe/eliaX MOMHOMOYHM YUpekIeHUs U
JOJDKHOCTHBIX 00s3aHHOCTEH;

4) He OKa3blBaTh MPEANOYTEHHS KAaKHUM-THO0 NpPO(eCcCHOHANBHBIM HIIH
COLIMAJIbHBIM TPYINaM W OpraHW3alHsM, OBITh HE3aBUCHMBIMHU OT BIIMSHHS OTAENIBHBIX
rpaxzaH, Dpo(eCcCHOHAIBHBIX HIIH COLUANBHBIX IPYII ¥ OpraHu3alui;

5) MCKIIOYaTh [eHCTBHS, CBS3aHHBlE C BIMSHMEM KaKuX-TH0O JIMYHBIX,
MMYIIECTBEHHbIX  (GMHAHCOBBIX) M  HHBIX  MHTEPECOB,  MPENATCTBYIOMIMX
1I06pOCOBECTHOMY MCIIOIHEHHUIO UMH JIODKHOCTHBIX 00s3aHHOCTEH;

6) cob6moaaTh HOPMBI CIy)XeGHOH, NpodecCHOHANBHOW STHKH M MpaBuIa
JIEJIOBOT'O TIOBEICHUS;

7) 6BITh KOPPEKTHBIM, BHUMATEJIbHBIM, NOOpOXeENaTelbHBIM H BEXJIHBBIM C
rpaXJaHaMH, a Takke B CBOMX OTHOIIEHMSX C BBIIIECTOAIMMH PYKOBOAHUTEIIAMH,
KOJIJIEraMH U TOAYHUHEHHBIMH,

8) NpOsBIATH TEPIMMOCTh M yBaXeHHe K OObrdasM M TpajulysM HapoJloB
Poccuu ¥ Ipyrux rocyJapcTB, yYUTHIBATh KyJIbTYPHBIE M MHbBIC OCOOEHHOCTH Pa3IMYHBIX
STHUYECKHX, COLMATBHBIX TPYMI U KOH(eCCHH, crioco6CTBOBAaTE MEXHAIMOHATBHOMY H
MEXKOH(ECCHOHAIBHOMY COTJIACHIO;

9) BO3JEPXHMBAaThCA OT IOBEJCHUA, KOTOPOE MOIJIO 6B BBI3BaTh COMHEHHE B
106POCOBECTHOM HCIOJIHEHHH JOJDKHOCTHBIX obs3aHHOCTEH, a TaKkKe H30erarh
KOH(QIHUKTHBIX CHTYallHi, CIOCOOHBIX HaHECTH ymep6 uX peryTalldd WA aBTOPHUTETY
YupexneHus,

10) npuHAMATH NPEAYCMOTPEHHbIE 3aKOHOAATEIbCTBOM Poccuiickoit @enepanuu
Mephl 10 HEeOMYIIEHHIO BO3HUKHOBEHHUA KOHQIMKTa MHTEPECOB U YPEryJIHPOBaHHUIO
BO3HUKILKX ClIy4aeB KOH(QIUKTa HHTEPECOB;



11) He wucnonp30BaTh CIy)KeOHOE IONOXKEHUE Ui OKa3aHUs BIMAHHS Ha
OEATENIBHOCTh TIOCYJapCTBEHHBIX OpraHOB, OpraHOB MECTHOIO CaMOyINpaBIeHMs,
OpraHM3alui, JODKHOCTHBIX JIMI, TOCYHapCTBEHHBIX (MyHHULMIIAIBHBIX) CIIy)XallUX H
rpaxK/iaH IIpH pelIeHUH BOIIPOCOB JIMYHOTO XapaKTepa;

12) BO3HEp)KHUBATHCA OT ITyOJMYHBIX BHICKa3bIBaHWM, CYKIEHHUM M OIIEHOK B
OTHOIIIEHWH JesTeIbHOCTH T'OCyAapCTBEHHbIX opraHoB Hinkeropoackoi o6macT,
YupexaeHus, UX pyKOBOAUTENIEH, €CITH 3TO He BXOAUT B UX JOJDKHOCTHBIE O0S3aHHOCTH;

13) cobmomaTe yCTaHOBIEHHblE B YUpeXXJEHHH IpaBUiia IyOIHMYHBIX
BBICTYIUIEHHI U NPEIOCTaBIEHHUS CITy»KeOHOM HHpOopMaLuy;

14) yBaXXUTEIHbHO OTHOCHUTBCA K MJEATEIbHOCTH NPEINCTaBUTENEH CpENCTB
MaccoBoi HHGpoOpMaluK 1Mo HWHGOPMHUPOBaHUIO OoOmecTBa O paboTe YdpexaeHus, a
TaK)Ke€ OKa3blBaTh CONEWCTBHE B TMOJYyYeHHWH JOCTOBEpHOM MHQOpMalMUd B
YCTaHOBJIEHHOM ITOPSIZIKE;

15) BO3mEepKUBAaThCS B IMyOJIMYHBIX BBICTYIUIEHHUSX, B TOM YMCJI€ B CPEICTBaxX
MaccoBOM MH(OpMaIMK, OT 0603HAYEHH CTOUMOCTH B HHOCTPaHHOH BamoTe (YCIOBHBIX
JEHEeXHBIX eIMHMIAX) Ha TeppuTopuu Poccuiickoit ®enepaiiu ToBapoB, paboT, yCIyr U
MHBIX OOBEKTOB I'PaXIAHCKHX IpaB, CyMM CHEJOK MeXIy pe3ueHTaMH PoCCHICKOM
Menepanun, moKasaTeseil OI0/DKETOB BCeX ypOBHeH OrokeTHOM chucTeMbl Poccuiickoi
denepanuu) 3a UCKIIIOYEHHEM CIIy4aeB, KOT[a 3TO HEOOXOAMMO [jid TOYHOH Iepefadu
CBeleHMM /MO0 TpPeayCMOTpPEHO 3aKoHoAaTelnbcTBOM Poccuiickor ®enepauuw,
MEXIyHApOIHBIMH JOTOBOpaMH, 0ObIYasiMH JeJI0BOro o60poTa;

16) MOCTOSHHO CTPEMHUTHCS K OOECIeueHHI0 Kak MOXHO 6osee 3(deKkTHBHOrO
pacropspKEeHHs PeCypcaMu, HaXOASIUMHUCS B cepe UX OTBETCTBEHHOCTH;

17) co3naBaTh yClIOBHS IS Pa3BUTHs HOOPOCOBECTHOH KOHKYPEHTHOH Cpelsl U
obecrieunBaTh 06HEKTUBHOCTH M IIPO3PavyHOCTh B Chepe 3aKyImoK TOBapoB, paboT, yciyr
is obecrieueHUs HyXJ YUpexaeHHs.

10. PaGoTHukH YupexaeHus o0s3aHbl:

1) moaepXuBaTh MOPSJOK Ha paboueM MecTe;

2) yBemomuaTh paGoromarens (ero mpencTaBUTens) o6 obpalleHHH K HeMy
Kakux-TM00o JMII B IeNdX CKIOHEHHMS K  COBEPIICHHIO  KOPPYNIHOHHBIX
[IpaBOHApYIIEHUH;

3) B choy4asx, INPeSyCMOTPEHHBIX 3aKOHOJAATEJIbCTBOM, IIPEICTAaBIATE B
YCTaHOBJIEHHOM TOPAJIKE CBEJIEHUS O CBOMX JOXOJaX, 00 HMYIIECTBE U 00s3aTeNbCTBaX
MMYILECTBEHHOr0 XapakTepa, a TaKke O JOXojaX, 06 MMylecTBe M 00A3aTeNbCTBAX
MMYIIECTBEHHOTO XapaKTepa CBOMX CYIpYTH (Cynpyra) U HECOBEpIIEHHONETHUX IeTeH;

4) TIpUHMMATh MEpHI 110 HEJOMyHIEHHIO JIFOO0H BO3MOXHOCTH BO3HUKHOBEHHA
KOHGJIMKTa HHTEPECOB M yperyIMpOBaHHIO BOSHUKILIETO KOH(GINKTa HHTEPECOB.

11. PaboTHUKM YupexIeHHs He HMEIOT Mpasa:

1) 3710ynoTpe6nATh JOKHOCTHBIMM TIOTHOMOYMAMH, CKIIOHSTDH Koro-mbo K
NpaBOHAPYILIEHHSM, MIMEIOIIUM KOPPYNIHOHHYIO HalIPaBIE€HHOCTb;

. .4



2) BO BpeMs HCIOJIHEHHS MOJDKHOCTHBIX OOS3aHHOCTEM BecTH ce0s BBI3BIBAIOIIE
10 OTHOLIEHHIO K OKPYXKAIOIKM, NPOSBIATh HETaTUBHBIE 3MOILIUHU, HCIIOIB30BaTh CIOBa
Y BBIpAXXEHHSI, HEJIOIyCKaeMbIe JIEJIOBBIM 3TUKETOM.

12. Pa6botHukam VYypexnaenus, HaJIeIeHHBIM OpraHHU3alMOHHO-
paclopsAUTENbHBIMA IMOJIHOMOYHSMH [0 OTHOIIEHWIO K JApYyruM paboTHHKaMm
VupexxneHus, peKoMeHOyeTcs OBITh JAinsi HUX oOpasnamu mpodecCHOHATM3MA,
OesympedHol  pemyTamuu, crnoco6CTBOBaTh  (OPMHPOBAaHHIO B YUpeXIeHHH
6naronpusaTHOrO M1 3¢ PeKTHBHON pabOTEI MOPAIEHO-IICHXOJIOTHYECKOTO KIIMMATa.

13, PaboTHukH YupexaeHus, HaJleJIeHHbIe OpraHU3alMOHHO-
paclopsAUTEIbHBIMA TIOJTHOMOYMSMHM 110 OTHOLIEHHIO K JApYyrdM paboTHHKaM,
IpU3BaHBIL:

a) NpUHUMaThb Mephl [0 NPEJOTBpAIlEHHIO ¥ YperyJHpOBaHUIO KOH(QIIMKTa
HUHTEPECOB;

6) npuHUMaTE MEpHI IO NPEAYIPEXICHUIO KOPPYTILHH;

B) HE JIOIyCKaTh CIIy4aeB MPHHYXAECHUS PaOOTHUKOB K YYACTHIO B IEATEINEHOCTH
NOJIMTHYECKHX NTapTUH U OOIIECTBEHHBIX 00beqMHEHUH.

14. PaGoTHukam Yupexnenus, HaJIelIeHHBIM OpraHHU3al[MOHHO-
paclopsAUTEIbHBIMA IIOIHOMOYUSMH 10 OTHOLIEHWIO K JApYyruM paboTHHKaM
YupexaeHus, ciefyeT NpUHUMATh MEPE K TOMY, YTOOBI MOAYMHEHHbIE M PaOOTHHKH
VYupex/eHus He [OIMyCKald KOppPYNIHUOHHO-OMACHOIO TOBEAEHHS, CBOUM JIMYHBIM
IIOBEIEHUEM I10/1aBaTh IIPUMEP Y€CTHOCTH, OECTIPUCTPACTHOCTH M CIIPaBEIJIMBOCTH.

15. Bo BpeMs HCHONHEHHWS MAOJDKHOCTHBIX OOS3aHHOCTEH pabOTHHKH
VYupexxaeHus BO3epKUBAIOTCS OT:

1) mo6oro BHIa BbICKa3bIBAaHWW M AEHCTBHN MUCKPUMHHAI[HOHHOTO XapaKTepa
0 TMpH3HAaKaM II0Jla, BO3pacTa, pachl, HAIMOHAIBHOCTH, f3bIKa, TIpPaXJaHCTBa,
COLIMAJIBHOI0, MMYIIECTBEHHOIO WM CEMEWHOIO TIIOJIOXKEHHS, ITOJIMTUYECKUX HIIH
PEJIMTHO3HBIX MPEATIOYTEHHIA;

2) rpy6ocTH, TIPOSIBICHH# IpeHEOPEKHUTENBHOIO TOHA, 3aHOCYMBOCTH,
NPe/B3AThIX 3aMEeYaHMH, IPEAbsABICHUS HEIIPAaBOMEPHBIX, He3aCTyKEHHBIX 0OBUHEHHIA;

3) yrpo3, OCKOPOHMTENBHBIX  BHIDOKEHHH MIM  pPeIUIMK, JeHCTBHIA,
NPENATCTBYIOUIMX HOPMalbHOMY OOIIEHHIO WM IPOBOLMPYIOIIMX IPOTHBOIPABHOE
[IOBEJIEHUE;

4) KypeHHs BHE OTBEJICHHBIX JUIS 9TOTO MECTax B YUpeKIeHHH.

16. PaGoTHMKM ydYpexkIeHWs NpU3BaHbl CIIOCOGCTBOBATH CBOMM IIOBEIEHHEM
YCTaHOBJICHHIO B KOJUIEKTHBE [EJIOBBIX B3aWMOOTHOIIEHHH W KOHCTPYKTHBHOI'O
COTpyAHHYECTBa APYr C ApyroM. PaboTHukaM VYupexneHus peKOMeHAyeTcs OBITh
BEXIUBBIMH, JOOPOXENaTeNbHEIMA, KOPPEKTHBIMH, BHMMATENLHBIMM M MPOSBISTH
TEPIUMOCTh B OOLIEHUH C TpakAaHaMHU M KOJLIETaMH.

17. Brewnu#d BuA paGOTHHKOB VYUpeXIEHMS TPH MCIONHEHHH WMH
AOJDKHOCTHBIX OOS3aHHOCTEH B 3aBHCHMOCTH OT YCIIOBHi pa6oThl M (Wmm) dopmara
ACIIOBOIO MEPOTNPHUATHS JOJDKEH COOTBETCTBOBATH OOIIEIPUHATOMY AEJIOBOMY CTHIIIO,
KOTOPEIH OTIMYAI0T OQULHATEHOCT, CIEPKAHHOCTB, TPAIHIIHOHHOCTh, aKKYPATHOCTS.



18. Cobmonenue paGoTHUKOM YupexxaeHHs nonoxenuii Koxekca y4UTHIBAeTCS
P4 ero MOONIPEHHH, NP HAIOKEHWM JUCIHMIUIMHADHBIX B3bICKAHHH, a TakKe IpH
oreHke 3 GEeKTUBHOCTH €ro AeATEIIbHOCTH.

19. HapymieHue MpaBuiI aHTUKOPPYMIMOHHOTO NMOBEACHHMA BIIEYET NPOBEACHHE
CITyXeGHOro pacciefoBaHHUA IO OOCTOATENBCTBAM BO3HMKHOBEHHUs KOPPYIIIMOHHO-
OITaCHOM CUTYallUH.

20. PaGoTHuMKM VY4pexOeHHs B 3aBHCHMOCTH OT TSDKECTH COBEPIICHHOTO
NPOCTYIKa HECYT AUCUUIUIMHADHYIO, AJIMHUHHUCTPAaTHUBHYIO, IDaXAaHCKO-NPaBOBYIO H
YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATEIECTBOM Poccutickon
®Denepanuu.

21. B ciiydyae BOBHMKHOBEHHs CIIODHON CHTYallMH NpPH peajlv3alliy MOJO0XKEHHH
Kogmekca paGotHuk VupexueHHs JOmKeH oOpaTutbcs 32 KOHCYJIbTaLlueH
(pa3sbACHEHUSMH) K CBOEMY HEIOCPEICTBEHHOMY PYKOBOIHUTEIO aub0 JHUPEKTOpPY
Vupesxaenus, 1160 K JIHIy, OTBETCTBEHHOMY 3a paboTy 10 npoduiIakTHKe KOppyNUK B
YupexaeHuu.




